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Compiled By: _______________________________________
Assessment Report on the Assessment Conducted
	Training Provider Information

	Name of Provider
	Phiwokuhle Training Academy (Pty) Ltd

	Service Provider Registration No
	HW591PA0803060

	Email Address
	info@p3trainingacademy.co.za

	Assessor Information

	Name
	

	Registration No
	

	Email Address
	

	Assessment Date
	

	Programme Information

	Course Program Name
	

	Skills Program Id
	


Assessment Record
	Name
	Surname 
	Practical Assessment At 70%
	Summative Assessment

At 30%
	Column (2+3)

Total At 100%
	C/NYC

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Re - assessment Record
	Name
	Surname 
	Practical Assessment At 70%
	Summative Assessment

At 30%
	Column (2+3)

Total At 100%
	C/NYC

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Instrument
Prepare for The Assessment


	Criteria for Assessment
	Yes
	No
	Action Required

	Is the Assessment Plan Available?

	
	
	

	Did the Pre-Assessment Briefing Take Place?

	
	
	

	Was the RPL Opportunity Addressed with The Candidate?

	
	
	

	Were the Appeals Procedure Explained to The Candidate?
	
	
	


	Instrument
Conduct Assessment


	Criteria for Assessment
	Yes
	No
	Action Required

	Assessment Practices Are Ensured to Be Fair and Safe and In Line with Operational Procedures.
	
	
	 

	Assessment Is Carried Out in Accordance with The Assessment Plan.

	
	
	

	The Right Assessment Methods Were Used.

	
	
	

	Questioning Techniques Are Appropriate.

	
	
	

	Sufficient Evidence Is Gathered to Allow for Valid and Consistent Assessment.

	
	
	

	The Recording of Evidence Is Sufficient.

	
	
	

	Assessment Judgments Are Justified by The Quality of Evidence.

	
	
	

	Evidence and Judgments Are Archived According to The QMS Of the Organization.
	
	
	

	Compliance to Assessment Principles:
· Validity
· Reliability
· Consistency
· Currency
· Authenticity
· Sufficiency
· Appropriateness
· Fairness
· Systematic
	
	
	.


	Instrument
Provide Feedback


	Criteria for Assessment
	Yes
	No
	Action Required

	Constructive Feedback Was Given to All Relevant Parties.
	
	
	

	Feedback Complied with The Confidentiality Clause.
	
	
	

	Feedback Focused on The Quality and Sufficiency of The Candidate’s Performance.
	
	
	

	Development and Action Plans Are Agreed Upon to Assist in the Candidate’s Shortcomings.
	
	
	

	Feedback on The Assessment Process Was Obtained from The Candidate
	
	
	

	Follow Up Assessments Are Scheduled

	
	
	

	Were All Feedback Documents Signed by Relevant Parties.
	
	
	

	Review of The Assessment


	Criteria for Assessment
	Yes
	No
	Action Required

	Strengths and Weaknesses Are Identified in The Design of Assessment Tools.
	
	
	

	Strengths and Weaknesses Are Identified in The Assessment Process.
	
	
	

	Feedback from Relevant Parties Is Available to Influence Future Assessments Positively.
	
	
	


	Opportunities

	List Any Opportunities or Improvements That Can Assist to Make the Assessment Process Run Smoother, Save Time, Or Add Value for All Parties That Form Part of The Process.

	

	

	

	

	


	Internal Use
	Comments

	Brief summary on the overall assessment (compulsory) 
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Signature of The Assessor


	

	Date 


	


	Signature of The Moderator

	

	Date 
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